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U.K. SHIPPING INSTRUCTIONS

1. Timetable of move-in & breakdown

Exhibitors wishing to use their own freight forwarders or send shipments direct to the venue, must only arrive during the official build-up and breakdown times, which are: - 

Build-up:  
 Friday 17th September 0800 – 2200 hrs (space only stands)

      
           Saturday 18th September 0800 – 2200 hrs (space only stands)

Sunday 19th September 0800 – 2200 hrs (space only and shell   scheme)

Breakdown:
Wednesday 22nd September 1600 – 2200 hrs 



Thursday 23rd September 0800 – 1500 hrs

Shell scheme only exhibitors should not deliver into the venue before Sunday 19th September.  If you are using your own forwarder, please ensure they are aware of this.  Shipments for shell scheme stands that arrive before Sunday 19th September will be automatically be diverted to our warehouse within the Lingotto Fiere and additional charges will be incurred.

Please note, vehicles will not be given access to reload until 1730 hrs on Wednesday 22nd September.

The full delivery address of the venue is: -

ECOC 2010

Lingotto Fiere

Via Nizza 294

10100 Torino

Italy

Please ensure the driver has details of the company/stand no. he or she is delivering to/collecting from. 

2. Methods of transport and deadlines

Exhibitors wishing to use our “door to stand” service from the UK & Ireland have two methods of transport available: - 

a) Roadfreight

We will have vehicles departing from our Essex warehouse direct to Vienna for groupage consignments.  We can arrange pick-up from your domicile or you may deliver into us at: -

GT Exhibitions Ltd.

25 – 27 Blackwell Drive

Springwood Industrial Estate

Braintree

Essex. 

CM7 2PU

Please deliver into us by latest Friday 10th September 2010.

Full load trailers may also be arranged, loading direct at your premises through to the showsite.  Please contact us for further details.

b) Airfreight

For later shipments we can arrange despatch via Airfreight.  Again we can collect from you or you can deliver into us at: -

GT Exhibitons Ltd.

c/o Expeditors

Unit 2 Polar Park

Bath Road

Harmondsworth

Middlesex UB7 0DG

Deadline date for goods to arrive at our depot is Monday 13th September 2010.

2. Documentation required

Although there are no Customs clearance procedures within the EU, we do require a brief packing list of the items you are sending and approximate value for insurance purposes.

Attached is a blank packing list, which you may use.  The same packing list can also be completed on-line at our website, www.gtexhibitions.com.  Simply click on “Events” and then on “ECOC 2010” and then “Commercial Invoice/Packing list”. 

If you require any help on this matter please do not hesitate in giving us a call.  

3. Insurance

We strongly recommend that all exhibitors arrange insurance cover to include transit to and from the exhibition, whilst on display and in storage.  Due to new rules regarding insurance we are no longer able to offer exhibitors insurance. We suggest that you contact your own insurance broker for rates.
4. Case Markings

All packages should be clearly marked as follows:-

Exhibitor Name

C/o ECOC 2010

Stand No. 
Lingotto Fiere

10100 Torino

Italy

1 of _ , 2 of _ , etc.

Labels for your return shipping will be issued on-site.

5. Packing Materials

Please ensure that the materials that you use are adequate to withstand both the outward and return movements.  We strongly recommend that any crates are bolted at the top and sides to ensure minimum damage to the cases during unpacking.

We will only have basic packing materials available at the close of the show, such as shrink-wrap & cartons.

6.  Courier Shipments

Exhibitors from outside the EU must not send their goods via courier companies (Fedex, UPS, etc.). The only way this can be done is if you have an office in Italy who are VAT registered.  If you are planning on sending goods from outside the EU please contact GT Exhibitions Ltd. for further information and advice.

Courier shipments from within the EU must be sent to GT Exhibitions advance warehouse and never direct to the stand or the venue. The courier’s waybill must be addressed as follows: - 

GT Exhibitions Ltd.

C/o Borghi International SpA

Via Nizza, 294

10100 Torino

Italy

Tel. +39 3355 645702

Contact: Claudio Bersanetti

It is vital the waybill mentions ECOC 2010 and the exhibitor name and stand no. It is also imperative that you send a pre-advice of your shipment to GT Exhibitions prior to arrival, with a copy of the waybill and 

invoice/packing list. Failure to pre-advise GT Exhibitions means they are unaware your shipment exists and
Shipments sent by courier must not exceed 30 kgs/0.10 cbm.  Shipments above 30 kgs/0.10 cbm will be charged at the normal handling rate.

The organiser and their appointed contractors will not be held responsible for shipments sent direct to stand. 

7.  Empty case storage

Due to fire risk, it is forbidden to store your empty packages behind your stand.  We will issue you with labels to place onto your boxes, once they are empty.  You should clearly write your Company name and stand no. on the labels to ensure no problems in returning your boxes to you.  The empty cases will be returned to you as quickly as possible at the close of the show, once the halls are cleared.  

Empty packages are returned as quickly as possible, however we ask that you be patient and avoid booking return flights immediately after the show closes.

8. Payment

Unless agreed in advance, we would require payment before any goods are returned to you.  There are three methods of payment, bank transfer, credit card payment or cash, which can be paid on-site.  Full details on request.

All work carried out according to our standard trading conditions as shown on the reverse of our letterhead.

GT Exhibitions Ltd                                                               
March 2010
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