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ERA General Assembly 2010
PCC, Barcelona

SHIPPING INSTRUCTIONS

1. Consigning of shipments & Deadline dates

a) Airfreight shipments

Airfreight shipments must be sent to Barcelona Airport only, with its own master airway bill consigned to: -
Resa Expo Logistic, for: ERA General Assembly 2010, Exhibitor Name/Stand No., C/Cal Pi de L’Ollo, 48-50 / ZAL Prat, 08220 El Prat (Barcelona)
Notify party: -

Resa Expo Logistics, tel. +34 932334758 / Fax +34 932631894
Airfreight shipments must arrive 5 days prior to date required on stand.

 b)
Seafreight shipments 

Seafreight shipments must be sent to Barcelona Port, with its own bill of lading consigned to: -
Resa Expo Logistic, for: ERA General Assembly 2010, Exhibitor Name/Stand No., C/Cal Pi de L’Ollo, 48-50 / ZAL Prat, 08220 El Prat (Barcelona)
Notify party: -

Resa Expo Logistics, tel. +34 932334758 / Fax +34 932631894
Seafreight shipments must arrive 10 days prior to date required on stand.
  c)  
Road/Courier shipments (via warehouse)

Road/Courier shipments should arrive at the following address latest 16th September 2010: -

Resa Expo Logistic, for: ERA General Assembly 2010, Exhibitor Name/Stand No., C/Cal Pi de L’Ollo, 48-50 / ZAL Prat, 08220 El Prat (Barcelona)
Please ensure that the driver’s documentation clearly indicates that the goods are for ERA 2010 and show your hall and stand no. 

Please call if you are sending road shipments from outside the EU.

ANY SHIPMENTS ARRIVING BEFORE OR AFTER THE ABOVE DATES WILL BE SUBJECT TO ADDITIONAL CHARGES
d) Road shipments (direct to show site)

Shipments sent direct to the showsite must arrive during the official move-in dates.  The same applies for shipments being collected at the close of the show.

Build-up:    Monday 20th September, 9am – 6pm (space only stands)

                 Tuesday 21st September, 8am – 6pm (space only & system stands)

                 Wednesday 22nd September, 8am – 11am 

Breakdown:     
 24th September, 2.30pm – 10.00pm
Direct deliveries with trucks to the venue are restricted so to avoid delays, we strongly recommend you send shipments to the advance warehouse as mentioned in paragraph 1C.  

Please note, 13.6m trailers cannot access the unloading area.

Please contact us before sending your vehicle direct to the venue so we can allocate a time slot for unloading / reloading.  If vehicles arrive without previously booking a time slot they will be automatically placed at the back of the queue.

The full delivery address of the venue is: - 

ERA 2010
Palau de Congressos de Catalunya

Av. Diagonal, 661-671

08028 Barcelona, Spain

 

Notify: -  GT Exhibitions  /  Resa Internacional, tel. . +34 932334758
2. Documentation required for Customs clearance

For shipments outside of the EU, we require 3 copies of a commercial invoice/packing list in English, showing weights, sizes and values together with a copy airway bill for airfreight shipments or for road shipments, truck no., estimated arrival date, etc. 

All invoices must show the Country of origin and specify temporary or permanent importation.  A specimen invoice is included in these instructions.  

Alternatively, an ATA Carnet may be used.  Please contact us for further details and information.

For shipments from within the EU we require a detailed packing list with a value for insurance purposes.  Again our invoice can be used for this.

Please let us have a full pre-advice at least two working days before arrival to be faxed or e-mailed through to: -

GT Exhibitions Ltd.

+44 (0) 1376 334034
Attn. Les Boulton
e-mail: lesboulton@gtexhibitions.com

3. Insurance

We strongly recommend that all exhibitors arrange insurance cover to include transit to and from the exhibition, whilst on display and in storage.  Due to EU regulations we are no longer able to offer insurance cover and suggest that you contact your own Broker for adequate cover.

4. Case markings

All packages should be clearly marked as follows: -

Exhibitor Name

C/o ERA 2010
Stand No.____ 
Barcelona, Spain

1 of _ , 2 of _ , etc.

Labels will be available on-site for your return shipments.

5. Temporary imported goods sold or not re-exported


Exhibits/materials entered under the temporary import procedure are subject to control and examination by Customs at the port/airport of entry for both inward and outward movements.  Any exhibits remaining in Spain after closure of the exhibition are subject to duties and/or taxes.  Payments must be guaranteed prior to removal of goods from the exhibition venue.

6.  Empty case storage

Due to fire risk, it is forbidden to store your empty packages behind your stand.  We will issue you with labels to place onto your boxes, once they are empty.  You should clearly write your Company name and stand no. on the labels to ensure no problems in returning your boxes to you.  The empty cases will be returned to you as quickly as possible at the close of the show, once the halls are cleared.  

	7.  Courier shipments


It is strongly advised that exhibitors from outside the EU do not send their goods via courier companies.  The only commodity that should be sent via this method is printed matter, with a low value ($20 or less) declared on the waybill.

We suggest that ALL COURIER SHIPMENTS are sent to our agent’s warehouse, duty paid and not direct to the stand, unless you have a member of staff on-site to receive them on the date of delivery.  The address can be found in Paragraph 1c.  All shipments must be received in our warehouse latest 16th September 2010.  Shipments arriving after this date will be subject to additional charges.

It is vital that the waybill mentions ERA General Assembly 2010, your company name and stand number.  It is also imperative that you send us a pre-advice of your shipment with a copy of the courier’s waybill.  Failure to pre-advise us means we are unaware your shipment exists and subsequently cannot be held responsible if it is not delivered to your stand.  
Courier shipments that are sent direct to the venue will not be placed onto your stand by venue staff.  GT Exhibitions will deliver to your booth and a charge made.
	8. Late arrival surcharge


Any shipments arriving after our deadline dates that require customs clearance will be subject to a late arrival surcharge.
9. Payment

Unless agreed in advance payment for all services must be made prior to, or during the show.  We accept three methods of payment, which are: -  

i. Bank Transfer  -  Bank details must be sent on request.

ii.  
Credit Card  -  We can accept payment by credit card.  Please inform us of card details in advance.

iii.  Cash – All major currencies accepted.

All work carried out according to our standard trading conditions, which can be found on the reverse of our letterhead. 

GT Exhibitions Ltd.
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